COOPERATIVE EDUCATION

SCHOOL REGULATIONS/POLICIES
1. Cooperative Students who fail to perform satisfactorily during any grading period may be placed on probation.  On the second offense he/she may be asked to resign.

2. A student suspended from school is placed on probation and may not attend work.  On the second offense he/she will be dropped from the Cooperative program.

3. A student may be placed on probation after three (3) consecutive days of absence.  On the second offense the student may be dropped from the program except in case of illness verified by a doctor’s excuse.

4. Students losing their training station position due to any action deemed unacceptable by the school and teacher/coordinator will be dropped from the program with a loss of all credit.

5. Students whose jobs are terminated for any reason are to report to the teacher-coordinator immediately.  Failure to do so results in probation.
6. A student not in attendance during the time of all regular school classes and the related Cooperative class, except for excused absences, cannot work at the training station on the days(s) of absence(s).  This will be verified on each absence.
7. In case of absence, the student is required to call the teacher-coordinator and his/her employer before class or working period.

8. Personal business handled on the job or from the coordinator(s office is prohibited.

9. Friends or family are not to visit the student on the job.

10. Students are to be on time to all classes at school as well as on the job.

11. Parents should understand the student(s responsibility to the training station and not interfere with the performance of these duties.

12. Business rules for dress and personal hygiene will be observed.

13. Since training is the primary objective, students are expected to remain with the training station to which they have been assigned.  Students may resign or change jobs only with the express permission of their teacher-coordinator.  Students changing jobs without permission are subject to being dropped from the program.

14. Students are placed on the job to train and are under the supervision of both the teacher-coordinator and business supervisor/mentor where they are employed.

15. Students may not work for their parents or themselves.

16. Students must have a job prior to applying for the co-op program.  The teacher/coordinator is not responsible for finding the student a job.

17. Students may only work at training stations related to their career objective.

18. All reports and forms must be returned by the date due.

19. Students are responsible for transportation to and from the work site.
20. Students must abide by all school rules and consider themselves under the jurisdiction of the school while in the training station.

Please be aware all rules and regulations will be followed and carried out exactly as written.

I have read the foregoing rules for Cooperative Education students and agree to follow them to the best of my ability.
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